
INSTRUCTIONS FOR ONLINE COURSE SELECTION 2017 

Open the Internet to the district home page (www.gpcsd.ca) and click on “Powerschool for 

Parents”.  For more detailed instructions go to www.sjstudentservices.weebly.com and look for 

the Online Course Selection tab.  

1. Log in to Powerschool. Your login information is provided on the bottom of your 

individual Course Selection report (available from your school counselor). 

2. Open the online course selection form by clicking on “Class Registration”. 

3. Open each section of the form by clicking on the “Pencil” icon. 

4. Read the instructions for each section of the online form. Read carefully! 

5. The online course selection form only allows you to select courses if you have the 

prerequisite mark/course for the course. Look at the pre req charts (on paper) to see these 

pre reqs. Select “Request a course” if you need to repeat a grade 10 or 11 course or your 

mark is close to the pre req or your mark has improved since last week…. or if you wish to 

work ahead  or need to complete a course out of your grade.  You will then have to 

complete the paper form called “Request a Course” to explain what course you need and 

why you should be allowed to take it. BE SPECIFIC. 

6. Choose your options wisely. We do not make changes to options so make sure you pick 

options that you want to take.  

7. Once you get to the “COMPLETE THIS SECTION LAST” category make sure the courses 

you choose in this section are different than the options you chose in the Non-CTS section 

or the CTS section or the PE section or the NEW Options section. (Alternate options will 

only be used if your first choice options will not fit or are full.)  

8. Once you have finished each section of the form, click on SUBMIT (this saves your 

choices).  

9. After you click SUBMIT, you must PRINT that page and then complete the following 

final steps:  DO NOT LOG OUT YET! 

  Take a pen/pencil and number your option courses in order of preference. 

  Then number your alternate courses in order of preference. 

  Staple all "request a course" forms to your sheet 

  Hand in your sheet to the counselor to have it checked. Once it is approved, you can 

THEN LOG OUT.  

  Be sure to go home and review your selections with your parent(s)/guardian(s). If you do 

login again and make changes, remember to hit submit and print a new copy. Hand it in to 

your counselor. 

 

NOTES:  The online course selection portal will close on April 23th, 2017 at 3:30 p.m. You 

will no longer be able to access it after this time. You can still make changes but will need 

to meet with a school counselor to complete these changes.   

http://www.gpcsd.ca/
http://www.sjstudentservices.weebly.com/

